
Notetaker Application Steps 

 
1. Log in or create an account in the Accessible Information Management Portal (AIM): 

https://whitney.accessiblelearning.com/FSU/applicationnotetaker.aspx. You will be 
prompted to log in through the FSU portal, then will be redirected to AIM. After you log in, 
you should see the page below. Enter in your EMPLID and continue to step 2. 

 

2. On the next page more personal information is required like first name, last name, cell phone 
number, address, etc. Once submitted, AIM will create a User Profile for you.  
 

3. You will then need to log into the system to request an assignment. Once you log back in, you 
will see the page below. You must then select Notetaker at the top of the page.  

 

https://whitney.accessiblelearning.com/FSU/applicationnotetaker.aspx
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4. You will then be routed to the next page where you will need to enter in the course 
registration number (CRN) for the class(es) you will be uploading notes for. You may find your 
CRN by navigating to student central. You will select My Class Schedule under academics and 
your CRN will be listed under class number as shown below.  
 

                  You will then enter your CRN, then select Continue to Verify Your Classes. 

 

 

5. You will then verify your class and submit your class schedule. If you have not completed a 
notetaking agreement up to this point, you will then be prompted to do so.  

 
 
 
 
 
 
 

 
6. You will receive an email where you will need to confirm one last time that you will take notes 

for the class. 
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7. Upload notes! Under the notetaker tab, you will see file information. Simply select the class 
you are uploading the notes for, the week, and the day(s). Choose file and hit upload. 
 

 
 

 

Thank you for taking notes for a fellow Seminole! 

 

 

 

*If you have any questions about notetaking please email us at OAS-Notetaking@fsu.edu 


